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Deloitte.

Dear NHFC Client/Supplier

Unethical behaviour in the workplace presents an ever-increasing problem. Often undetected
and unreported, this results in financial losses to companies and works to the detriment of us
atl.

NHFEC is committed to conducting business honestly and with integrity. This protects the -
name and reputation of our company.

For some time now we have operated Deloitte Tip-offs Anconymous™, a service for all
stakeholders to report anonymously any unethical behaviour.

The service will still be run totally independently of NHFC, ensuring that no one need ever
know the identity of any person reporting fraud or dishonest and inappropriate behaviour.

How does it work? .

e NHFC has been allocated a unique FreeCall telephone number — 0806 00 48 34
and e-mail address — nhfe@tip-offs.com

e  Written submissions may also be faxed to the Ireelax number 0800 00 77 88 or
sent by post to _I ip-offs Anonymous®, FreePost KZN 138, Umhlanga Rocks,
4320, South Africa (no postage stamp necessary).

¢ The Tip-offs Anonymous hotline operates 24 hours a day and trained operators will
respond to calls in English, Afrikaans, Zulu, Xhosa and Sotho. Operators will
ask callers specific questions to ensure understanding and clarity.

o Callers may elect to tell the Tip-offs Anonymous agents who they are. However,
this information will not be revealed, including their gender, unless they choose t©
have their identity made known to the company.

s Information gathered in this way will be analysed and forwarded to a designated
senior official in our company who will decide on the course of action to be
followed.

We would like everyone associated with NHFC to be made aware of this initiative and take a
stand against corruption. We are relying on you to pass this information on fo your
employees.

Thank you for your co-operation.

NHIFFC Management




$BD 1
INVITATION TO BID

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (NAME OF DEPARTMENT/PUBLIC ENTITY)

BID NUMBER: oo CLOSING DATE: oo GLOSING TIME: 11:00
DESCRIPTION oo, —

The successful bidder will be required to fill in and sign a written Contract Form (SBD 7).

BID DOCUMENTS MAY BE POSTED TO:...i it e s e

........................................................................................................

OR
DEPOSITED IN THE BID BOX SITUATED AT (STREET ADDRESS)

.....................................................................................................................................................................

....................................................................................................................................................................

Bidders should ensure that bids are delivered timeously to the correct address. If the bid is late, it will not be accepted
for consideration.

The bid box is generally open 24 hours a day, 7 days a week.
'ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS — {NOT TO BE RE-TYPED)

THIS BID IS SUBJECT TO THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER
SPECIAL CONDITIONS OF CONTRACT

THE FOLLOWING PARTICULARS MUST BE FURNISHED
{FAILURE TO DO SO MAY RESULT IN YOUR BID BEING DISQUALIFIED)

NAME OF BIDDER et et e e e et e e s s
POSTALADDRESS e e S
STREETADDRESS  omorosmmnm st et
TELEPHONE NUMBER e O 11 i SO S
CELLPHONE NUMBER  eoeooeeoeeeeesssemssesmmsse st st s e S |
FAGSIMILE NUMBER CODE ..o INUMBER oo sttt e
VATREGISTRATIONNUMBER  oooooooooeoee oot oot eees e ses s sttt ettt e
HAS A TAX CLEARANCE CERTIFICATE BEEN SUBMITTED (SBD 2)? | YESING

ARE YOU THE ACCREDITED REPRESENTATIVE

IN SOUTH AFRICA FOR THE GOODS/SERVICES OFFERED BY YOU? , : YESINO
(IF YES ENCLOSE PROOF}

SIGNATURE OF BIDDER e ittt s s sas e b et h L e L e e L L s e a1 SEnar T or bbb
DATE e et e s e

CAPACITY UNDERWHICH THIS BID IS SIGNED ..ot it i st s e s b b et d s st :

TOTALBID PRECE .......................................... ~ TOTAL NUMBER OF ITEMS OFFERED SR




SBD2

TAX CLEARANCE CERTIFICATE REQUIREMENTS

It is a condition of bid that the taxes of the successful bidder must be in order, or that
satisfactory arrangements have been made with South African Revenue Service (SARS) to meet
the bidder’s tax obligations.

1 In order to meet this requirement bidders are required to complete in full the attached form TCC 001
“Application for a Tax Clearance Certificate” and submit it to any SARS branch office nationally. The Tax
Clearance Certificate Requirements are also applicable to forsign bidders / individuals who wish to submit

bids.

2 SARS will then furnish the bidder with a Tax Clearance Certificate that will be valid for a period of 1 (one) year
from the date of approval.

3 The original Tax Clearance Certificate must be submitted together with the bid. Failure to submit the original

and valid Tax Clearance Certificate will result in the invalidation of the bid. Certified copies of the Tax
Clearance Cettificate will not be acceptable.

4 In bids where Consortia / Joint Ventures / Sub-contractors are involved, each party must submit a separate
Tax Clearance Ceriificate.

5 Copies of the TCC 001 “Application for a Tax Clearance Certificate” form are available from any SARS branch
office nationally or on the website www.sars.gov.za.

& Applications for the Tax Clearance Certificates may also be made via eFiling. [norder to use this provision,
taxpayers will need to register with SARS as eFilers through the website www.sars.gov.za.

JeyralMdk418-SBD2 tax clearance




SBD 3.1

PRICING SCHEDULE - FIRM PRICES
(PURCHASES)

NOTE: ONLY FIRM PRICES WILL BE ACCEPTED. NON-FIRM PRICES
(INCLUDING PRICES SUBJECT TO RATES OF EXCHANGE
VARIATIONS} WILL NOT BE CONSIDERED

IN CASES WHERE DIFFERENT DELIVERY POINTS INFLUENCE THE
PRICING, A SEPARATE PRICING SCHEDULE MUST BE SUBMITTED
FOR EACH DELIVERY POINT '

Name of bidder........ oo vt ie i e eeene e, Bid number.. .

Closing Time 11:000n ...

OFFER TO BE VALID FOR......... DAYS FROM THE CLOSING DATE OF BID.

ITEM QUANTITY DESCRIPTION BID PRICE IN RSA CURRENCY
NO. (INCLUDING VAT)

- Reguired by:

- At

- Brand and model

- Country of origin

- Does offer comply with specification? *YESINO
- if not to specification, indicate deviation(s)
- Period required for delivery

*Delivery: Firm/not firm
- Delivery basis {all delivery costs must be

included in the bid price)

Note: All delivery costs must be included in the bid price, for delivery at the prescribed
destination. :

*Delete if not applicable




PRICING SCHEDULE

(Professional Services)

SBD 3.3

NAME OF BIDDER: oot i e e e e e annaeens BIDNO. ..o

CLOSING TIME 11:00 CN

OFFERTOBE VALIDFOR ............ DAYS FROM THE CLOSING DATE OF BID.
[TEM DESCRIPTION BID PRICE IN RSA CURRENCY
NO INCLUSIVE OF VALUE ADDED TAX
1. The accompanying information muest be used for the formulation
of proposals.
2. Bidders are required lo indicate a ceiling price based on the total
estimated time for completion of all phases and including all
expenses inclusive of VAT for the project, R..
3. PERSONS WHO WILL BE INVOLVED IN THE PROJECT AND
RATES APPLICABLE {CERTIFIED INVOICES MUST BE
RENDERED IN TERMS HEREOF) '
4, PERSON AND POSITION HOURLY RATE DAILY RATE
__________________________________________________ =
............................. O
.............................. | R
.......... S swsurmmnmna e —————————————
............................. R--- [
5. PHASES ACCORDING TO WHICH THE PROJECT WILL BE
COMPLETED, COST PER PHASE AND MAN-DAYS TO BE
SPENT
--------------------------------- R el Y 14
----------------------- R e ¢ 2113
---------- Resensmarenmmsesnmmrmmneannee e Bt o <) 4
----- Receeenenes - days
5.1 Travel expenses {specify, for example rate/km and total km, class
of airlravel, etc). Only actual costs are recoverable. Proof of the
gxpenses incurred must accompany certified inveices.
DESCRIPTION OF EXPENSE TO BE INCURRED RATE QUANTITY AMOUNT




S8D 4

DECLARATION OF INTEREST

1. Any legal person, including persons employed by the state®, or persons having a kinship with persons
employed by the state, including a blood relationship, may make an offer or offers in terms of this
invitation to bid {includes a price quotation, advertised competitive bid; limited bid or proposal). Inview
of possible allegations of favouritism, should the resulting bid, or part thereof, be awarded to persons
employed by the state, or to persons connected with or refated to them, itis required that the bidder or
hisfher authorised representative declare his/her position in relation to the evaluating/adjudicating
authority and/or take an oath declaring histher interest, where-

- the bidder is employed by the state; andfor

- the legal person on whose behalf the bidding document is signed, has a relationship with
persons/a person who arefis involved in the evaluation and or adjudication of the bid(s), or where
itis known that such a refationship exists between the person or persons for or on whose behalf
the declarant acts and persons who are involved with the evaluation and or adjudication of the

bid.
2. In order to give effect to the above, the following questionnaire must be completed and
submitted with the bid.
2.1 Full Name of bidder or his or her representaive: ..........cocorvi i

2.2 Identity Number: .............................
2.3 Position occupied in the Company {director, shareholder BlC) o
2.4 Company Registration NUMDEL .....ccoive i e e s
2.5 Tax' Reference NUMDBET ..vviiiviiie o et e s e e en e

26 VAT Registration Number: BTSNV O OOV T PO TP U UROOURUUOROROS

* “State” means —
(a) any national or provincial department, national or provincial public enlity or constitutional institution
within the meaning of the Public Finance Management Act, 1999 (Act No. 1 of 1999);
{b) any municipality or municipal entity;
{c) provincial legislature;
{d) national Assembly or the national Council of provinces; or
{e) Parliament.




4]

Is the blddcl or any of 1ts dlrectors llsted on the National Treasmy ] database as

SBD 8

DECLARATION OF BIDDER’S PAST SUPPLY CHAIN MANAGEMENT

PRACTICES

This Standard Bidding Document must form part of all bids invited.

It serves as a declaration to be used by institutions in ensuring that when goods
and services are being procured, all reasonable steps are taken to combat the

abuse of the supply chain management system,

The bid of any bidder may be disregarded if that bidder, or any of its directors

have-

a. abused the institution’s supply chain management system;

b. committed fraud or any other improper conduct in relation to such system; or

c. failed to perform on any previous contract.

In order to give effect to the above, the following questionnaire must be
completed and submitted with the bid.

companies or persons prohibited from doing business with the public sector?
(Companies or persons who are listed on this database were informed in writing
of this restriction by the National Treasury after the eudi alferam partem rule
was applied).

4.1.1

If sq, furnish particulars:

42

Is the bidder or any of its directors listed on the Register for Tender Defaulters in
terms of section 29 of the Prevention and Combating of Corrupt Activities Act {(No 12
of 2004)?

To access this Register enter the National Treasury’s website,
www.treasury.gov.za, click on the icon “Register for Tender Defaulters” or
submit your written request for a hard copy of the Register to facsimile number
(012) 3265445, '

Yes

42.1

If so, furnish particulars:

4.3

Was the bidder or any of its directors convicted by a court of law (including a court
outside of the Republic of South Africa) for fraud or corruption during the past five
years?

Yes

4.3.1

If so, furnish particulars:

4.4

Was any confract between the bidder and any organ of state terminated during the past
five years on account of failure to perform on or comply with the contract?

Yes

4.4.1

if so, furnish particulars:




SBD Y
CERTIFICATE OF INDEPENDENT BID DETERMINATION

1 This Standard Bidding Document (SBD) must form part of all bids” invited.

2 Section 4 (1) (b) (iii} of the Competition Act No. 89 of 1998, as amended, prohibits an
agreement between, or concerted practice by, firms, or a decision by an association of
firms, if it is between parties in a horizontal relationship and if it involves collusive
bidding (or bid rigging).? Collusive bidding is a pe se prohibition meaning that it cannot
be justified under any grounds.

3 Treasury Regulation 16A9 prescribes that accounting officers and accounting authorities
must take all reasonable steps to prevent abuse of the supply chain management
system and authorizes accounting officers and accounting authorities to:

a. disregard the bid of any bidder if that bidder, or any of its directors have abused
the institution’s supply chain management system and or committed fraud or any
other improper conduct in relation to such system.

b. cancel a contract awarded to a supplier of goods and services if the supplier
committed any corrupt or fraudulent act during the bidding process or the
execution of that contract.

4 This SBD serves as a certificate of declara_tion that would be used by institutions to
ensure that, when bids are considered, reasonable steps are taken to prevent any form
of bid-rigging.

5 in order to give effect to the above, the attached Certificate of Bid Determination (SBD 9)
must be completed and submitted with the bid:

1 Includes price quotations, adverised compelitive bids, limited bids and proposals.

2 Bid rigging (or collusive bidding) occurs when businesses, thal would ofherwise be expected to compete, secrelly
conspire lo ralse prices or lower the quadlity of goods and / or services for purchasers who wish to acquire goods and / or

services through a bidding process. Bid rigging Is, therefore, an agreement between competitors not o compele.



